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Raimondi College Primary Section

Financial Assistance Schemes

Fee Remission Scheme — Guidance Notes

In accordance with the Education Bureau's requirements for Feeder Schools, the concerned
Feeder Private Primary requires to set up a fee remission scheme for needy students.

The aim of the Scheme is to ensure that no qualified students should be deprived of the
opportunity to study at RCPS due to financial hardship. The principles underlying the Scheme
are fairness, effectiveness, clarity and efficiency. The School adopts the "Adjusted Family
Income" (AFI) mechanism of the Student Financial Office of the HKSAR Government as the
means test to assess the eligibility of an applicant (parent of the student) for student financial

assistance and its assistance level.

A. The Means Test

The AFI mechanism is based on the following formula:

_ Gross Annual Income of the Family

AFI =
Number of Family Members + (1)

Gross annual income of the family includes the annual income of the applicant and his / her
spouse; 30% of the annual income of unmarried child / children residing with the family if
applicable; and the contribution from relatives / friends if applicable.

« The members of a family normally refer to the applicant, his/her spouse, unmarried child /
children residing with the family and the dependent parent(s) who are supported by the
applicant and/or his/her spouse.*

For single-parent families of 2 to 3 members, the 'plus 1 factor' in the divisor of the AFI
formula will be increased to 2.

* Dependent parent refers to the applicant’s parents, including in-laws, who is not a recipient
of the CSSA at the time of submission of application. They must, throughout the normal
assessment year (1 April 2018 to 31 March 2019), not in employment and meet any one of
the following conditions for at least 6 months,

1. resided with the applicant’s family; or

il. resided in the premises owned or rented by the applicant or his / her spouse; or


http://www2.hkugac.edu.hk/img/file/2011-12/SFAA75B.pdf#page=8
http://www2.hkugac.edu.hk/img/file/2011-12/SFAA75B.pdf#page=8

iii. resided in an elderly home and the expenses were fully paid by the applicant or his /

her spouse OR totally supported by the applicant or his / her spouse.

B. Level of Assistance

The AFI eligibility benchmarks for various levels of assistance in the 2019 / 20 school year

are listed in the table below.

Please note that the AFI is not the average monthly income of a family.

2019/20 school year - AFI Groups (HK$) Level of Assistance
040,240 100%
40,241 -177,810 50%
>77,810 Ineligible

C. Application for Fee Remission

1.

1l

1il.

Applicant may submit his/her application form to the school on or before 16th September.

Applicant can obtain details of application and application form at the School General
Office during office hours or download from the school website. Please read Guidance
Notes carefully before filling in the application form. If there are any queries about the

means test and the level of assistance, the applicant is welcome to contact the School

General Office at 2522 1826.

Please submit the completed “Application Form for Fee Remission” with copy of the
relevant supporting documents to RCPS. Insufficient information / documents will delay
the application process or even result in disqualification of the application.
Required supporting documents include:
Copy of identity documents of the applicant and his / her family members.
(for single-parent families) Copy of supporting documents for separation / divorce or
spouse’s Death Certificate. If applicant are unable to provide the supporting documents,
please explain in writing the reasons and sign on an explanatory note.
Copies of documentary proof on total income for the period from 1 April 2018 to 31
March 2019. Please submit the document in accordance with the requirements listed

below:



Salaried employed person 1. Tax Demand Note issued by the Inland
Revenue Department; if not available

11. Employer’s Return of Remuneration and
Pensions Form; if not available

iii. Salary Statement; if not available

1v. Bank transaction record showing payment of

salary, allowance, etc.; if not available

V. Income Certificate certified by the employer,
etc.
Self-employed or person running | 1. Profit and Loss Account verified by a

business Certified Public Accountant; if not available

11. Personal Assessment Notice (if applicable)

Salaried employed or self- | Please provide Income Breakdown detailing your
employed person who cannot

i monthly income throughout the year and explaining
produce any income proof

why income proof cannot be produced in writing.

Person with rental income i Tenancy Agreement; if not available
ii. Bank transaction record showing rental
income (together with the page showing the

name of bank account holder).

D. Application Processing and Result

*  After verifying the truthfulness and completeness of the information provided by the
applicant, the applications will be forwarded to the Fee Remission Committee of the
School for vetting. The School will issue notification of result to applicant within three
months in writing.

*  The School reserves the rights to make the final decision and amend the related
regulations.

e  All documents submitted are not returnable and will be used for assessing an applicant’s
eligibility for financial assistance and the appropriate level of assistance to be awarded

only, and will be destroyed thereafter.



(IT) Emergency Fee Remission

The School has set up an Emergency Assistance Fund to help families whose financial position
has changed adversely due to sudden and unforeseen circumstances arising during a school

year. Applicant can contact class teachers for application when necessary.

All information collected for the two mentioned schemes will be kept confidential. The
personal data in the application will be used to assess an applicant’s eligibility for financial
assistance and the appropriate level of assistance to be awarded. It is the responsibility of
applicant to complete the application form fully and truthfully and to provide all supporting
documents. It is an offence to obtain property / pecuniary advantage by deception. Any person
who does so commits an offence and is liable, on conviction, to imprisonment for a maximum

of 10 years under the Theft Ordinance, Chapter 20.

Unless otherwise exempted under the Personal Data (Privacy) Ordinance, applicant have the
right of access to and correction of their personal data held by the School. Requests for access
to or correction of personal data should be made to the School General Office at 1E Shiu Fai

Terrace, Stubbs Road, Wan Chai, Hong Kong.
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